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PAMODZI INDUSTRIALS {PTY} LYD - INFORMATION MANUIAL [S51 of PAIA)

OVERVIEW: On 1 September 2006, AMlied Production indugtries (API), a privately owned company formed i 1999 with engineering and manufacturing mierests, concluded an agreement with Pamadzi Investment Holdings (PIH), a well established
black cmpowerm'ent'_co_mpany resulling e the formation of Pamedzi Industeials, a Wack controlled company.

Pamodar Investmenl Holdings has been @ swce_ssfﬁi black owned and controtied diversified investment holding company since 1997, Please 1efer 10 wiiw, pANAZ,$0.2a for more information.

PIND comprises Wwo operating divisions, Unique Engineering and RelylnlraCast, and has an 80% subsidiary BGG Cable Manufaglurers SA trading a5 Walro Flex . The synergy belween the exparienced operational management leams and established
industrial infrastructure, PEND's commeicial expenence, transactional expertise and network of contacls, pronvises exciling and profitable growth prospects for all stakehoidess,

A commilted executive leam conlrols autonomeus operations responsive 1o their individual niche markets, with the lean corporate office providing governance and ¢o-ordinated investment and financial management strategies.

PIND has an entiepreneurial cullure, but ensures that the group complies with or exceeds 3l relevant emptoyment, braining and financiat statulory requirements.

The group is proud of its record 1n developing people and recognises Lhe ohgoing reed to actelerate the development and progression of people from designated groups. I believes that diversity enriches its organisation, communities and the lives of ite
employees.

Physicai address: 7 De Wet Street, Bedfordview {www.pind.co.za)
Postal Address: P G Box 1121, Bedfordview, 2008

Telephone number: Q11 455-0722 Fax number: 011 455-6580
Managing Director: Mr Kenneth Michael Steenkamp

ACCESS TQ INFORMATION PERSONNEL:
Information Offiger has been appointed and authorised by the MD to ensure that the requirements of the Act are administered in a fair, objective and unbiased manner. Altinguiries relating ta the records held by the company

must be directed to Mr Alan Houghton {Te:011-455-0722 , Fax: 011455-6580 , e-mail: alan@pind.co.za)

Appeals Manager is responsible for reconsidering any request rejected by the tnformation Qfficer, upon request from the Reguester whose request was turned down by the Information Officer. Appeals Manager is Mr John Butle
{Tel:011 458-07220, Fax number:011455-6580, e-mail: john@gpind.co.za)

GUIDE FOR REQUESTERS WHO WISH TO REQUEST RECORDS IN TERMS OF THE ACT: SAHRC is responsible for compiling a guide that wili faciiitate ease of use of the Act for Requesters. Direct any querias to SAHRC PAIA Unit
Rer =hand Documentation Department
JSTAL ADDRESS:  Private Bag 2700, Houghton, 2041
FEL: +27{11)484-8300 FAX NUMBEER: +27 (11) 484-0582
E-MAIL: PAM@sahrg.org.za

AVAILABILITY: This manual is available for inspection at the offices of the company, free of charge. Copies may be obtained, subject to the prescribed fees, at the offices of the company.

REQUESTING ACCESS TO INFORMATION FROM THE COMPANY: “Form £~ REQUEST FOR ACCESS TO RECORDS OF A PRIVATE BOOY" must be completed by each Requester who requires access to the company records, Form C is
available from this manual, the company directly, SAHRC and the Department of Justice and Constitutional Development. Completa all the fields in the request form or re-write the details in an e-mail. Send your request to the
Information Officer. You must provide sufficient detail in the request form to enable the Information Officer to easily identify the record / information you require, which form of access is required, the right that is sought to be
exercised or to be protected and how you wish to be informed. You shouid indicate i any other manner is to be used to inform you or convey the record requested 1o you. In addition a South African postal address must be
provided and/for a South African fax numbar. if you are making a request on behalf of another person, you must submit proof of the capacity in which you are making the request in order to satisfy the Information Officer.
Without proof of the capacity the Information Officer is under no obligation to consider or evafuate the request. The Information Officer wilt reply within 30 days of the date of receiving your raquest as to whether the informatior
is accessible andfor where it may be collacted. This period may be extended for a further period of not mare than 30 days, and the Requester will be informed of such, in writing. Should records requested, after z diligent search
not be found, or should the requested information not exist, the Requester will, by way of an affidavit, be notified that it Is not possible to give access lo thet record, by the infarmation Officer.

PROCECURE TQ REQUEST ACCESS TO INFORMATION.

1. Complete Form C - REQUEST FOR ACCESS TO RECORDS OF A PRIVATE BODY.

2. Submit form C as well as the Request fee to the Infermation Officer.

3. Within 30 days the Information Officer will inform you of the decision whether or not 1o grant you access to the records you have requested. Showld the Information Officer require more time you will be infermed thereof an
the reasons for the extension,

4. Should access be granted you must pay the required Access Fees, after which the records will be provided to you,

3. Should Access not be granted you may appeal against the decision within 30 davs of receiving the decision from the Information Officer. Complete Form B -~ NOTICE OF INTERNAL APPEAL.

6. Should access be granted to you as 3 result of the internal appeal you must pay the required Access Fees, after which the records witl be provided to you,

7. Should access not be granted you may lodge an application to the Court within 60 days of receiving the decision from the Appeal manager,

8. The procedure to lodge an application to the Court is not available to the Company.

PRESCRIBED FEES; Annexure 1 documents the prescribed fees, which must be paid before further processing of the request. Records may be withheld until the fees have been paid.

Requesting Fee: R200.00 (two hundred rand), paid to The company by cash or EFT. Only upon receipt of the payroent will the request be processed. Proof of payment must be attached 1o the request. Banking details are avaitabl
from the financial manager. Should you object to the payment, lodge an application to the High Court. The Request for records will then only be processed once 2 decision has been received from the High Court. The Request Fe
Is net paid by the Requester if the information required is personal information about the Requester. Reproduction fees may be charged, and records may be withheld untif the prescribed fees are paid.

Acr Sees: if the request is granted, a further Access Fee must be paid for the search, reproduction, preparation and for any time, which has exceeded the prescribed hours to search for, and prepare the record for disclosure
Se ‘zhed Annexure for the payments. Shouid the preparation of a record exceed the prescribed 6 hours, a deposit of one third of the prescribed totaf Access Fee will be payable by the Requester before the preparatio
continues. The tnformation Officer will notify the Requester of this requiremant in writing,

REMEDIES AVAILABLE, SHOULD THE COMPANY FAIL TO RESPOND T0 YOUR REQUEST: Should you believe that the cempany's refusal to grant information to you is unjustifiable, or you have any other grounds for complaint |
terms of PAIA, you may lodge an internal appeal. Complete Form D and submit it ta the Information Officer, Should, as a resuit of the internal appeal your request still not be granted vou can lodge and application to the Cour
within 80 (sixty) days of the decision of the internzl appeal,

AVAILABLE RECORDS

a. Classification of records:
1 Autematically Accessible information
2 Not automatically accessible information.
3 Information that may not be refused.

b. Fields on which information is held by the compony: Human Resources., Finance and Administration., Production, Marketing, Cormmercial and Legal , Health and Safety and Environmentsl, 150 Cempliance, informatio
technology, Legislation:
Human Resources

Arbitration awards 2
Atlendance register 2
Collective agreements 2
Correspondence relating 1o disputes 2
Determinations in terms of the Wages Act 2
Disability scheme 2
Employee stock purchase plan 2
Pamodzi 7 De Wet Street P G Box 1121 Tel +27 11 455 0722
Industrials (Pty} Lid  Bedfordview, Bedfordview Fax +27 11 455 6580
Registration Number 2007 2008, Gauteng
2005/040063 707 South Africa www.pind,co.za

Direcrors: NA Ntsele (Chairman), KM Steenkamp (Managing Director), JW Butler, § Sithole, AB Houghton, S Dlamini, SA Msibi
“Chairman of Advisory Board



Employment Equity Analysis

Employment Equity Reports

Funeral assistance scheme 0

Group life

Group persona) accident schem

Housing schemes -

tncentive schemes

tncome Differential Statements’

Labour broker contracts of employment = -

Leave records

Materni‘tv leave recards
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Micra loan scheme
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Minutes of Pension Fund meetings of trustees and members
Pension Fund account records 0

Pension Fund Annual Accounts

Pension Fund Contribution report

pension Fund Rules

Pension Fund Valustion Reports

Permanent contracts of employment.

Personal details of each empioyee

Personal information of employees: incapacity certificates; garnishee orders, etc.

Polices and precedures

Records of foreign employees

Racords of industrial action

Relocations registers

Rermuneration details

Skilks Development submissions to the SETA
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Staff foan schemes
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$taff records

Study assistance schemes

Tax and UIF returns

Temporary contracts of employment

Training records
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Finance and Administration

Annual Financial statements

£ *repister

of account {iegers, journals)

Mgudgets

Copies of all income 1ax returns, and other tax returns and documents

Delivery Notes

Finzncial analysis and reports

Financial and tax records {Company and employees}

Firancial year-end results

invoices and correspondence to clients and suppliers

Levies documentation

Management Accounts

Orders, vouchers, bills of exchange and receipts

Returns to Bargaining Councils and benefit organizations

Returns to trade unions and employers organizations

Salary Information

Statements

Wages information
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Preduction

Back Order statistics

Engineering records

Planned production statistics and report

Production records

Production Schedules

Transportation delivery plans and details
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Marketing

Advertising

Contracts with Suppliers

Customer Data Base

Demestic and Export Orders

| ~ation and advertising pamphlets, brochures and other media
| tinformation

Performance records

Product ranges and pricing

Product sales records

Sales

Website
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Commagreial and Legal

Accaunting records

Acquisition documantation

Agency agreements

Agreements with contractors

Agreements with governmental agencies

Agreements with shareholders, Officers or directors

Agreeinents with suppliers

Amended founding statement

Annval financial statements

Books of account regarding required irformation in terms of the Companies Act of 1973

Branch register

Building plans

Centificate of change of name

Certificate of incorporation

Certificate to commence business

Claim records

Lo-marketing agreements

Complaints, pleadings briefs and other documentation relating to 2ny legsl action

Consulting agreemants

Contracts and agreements

Co-promotion agreements

Copyrights
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Correspondence

Dealer agreements

Deeds of pledge

Directors attendance register -

Directors resolutions

Disposal docunientation

Disputes

Distributor Agreements

Finance and lease agresments

Fourding statement

Franchise agreements

index‘of members

insurance

lasurance details

Insurance policies

1T Agreements =

17 Licansesi .

Joint developinent agreements

Joint venture agreements

Leases

License agreements -

Licenses, permits and authorizations .0 -

Litigaticns

Material zgreements regarding services or materials

Memorandum and articles of association

Minute Book, CM25 and CM 26, resolutions passed

Minute hooks a3 well as resclutions passed at meetings

Minutes of meetings

Mortgage bonds {Encumbrances on fixed property)

Notarial Bonds

Qutsourcers sarvices contracts

Participation spreements

Partnership agreements

Patents, patent applications and inventions

Permits

~f of registration

erty leases and agreements

Proxy ferms

Proxy forms used in court convened meetings

Purchase agreemants

Register of allotment after cessation of membership

Register of Directors and Certain officers

Register of directors shareholdings

Register of members

Repister of morntgages, debentures and fixed assets

Report to the accounting officer

Research and development agreements

Restraint agreements

Sale agreements

Secrecy agreements

Settloments

Shareholders information

Storage contracts

Supporting schedules to books of account and ancillary books of account

Title deeds

Trade secrets

Trademark and copyright

Trademarks, trade names and protected names

Transportation contracts

Transportation rights

Warehouse contracts

Warranty agreements
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Health and Safety and Environmental

“dent and incident reports

intment of the committee

Biological monitoring

Claims against Workmen's Compensation

Correspondence with Workmen's Compensation

Details of air emission, solid waste and/or aqueous discharges

Emergency action plans

Emergency response plans

Employee medical surveillance in respect of any hazardous substances

Environmental impact assessments where applicable

Environmental management systems where applicable

Environmental policies where applicable

Environmental records where zpplicable

Industrial hygiene programmes

Medical surveillance records

Minutes of the committee meeting

Noise exposure records

Permits, licenses, approvals and operations of businesses and sites

Plan and Improvements

Policies

Records of assessment and air monitoring

Records of assessment and zir monitoring for lead exposure

Records of investigations and tests in respect of hazardous chemical substances and/or biological agents

Records of rish assessments and monitoring resuits

Records of training in terms of hazardous chemical substances

Records of type of work carried out with lead

Records of types of work ¢arried out with asbestos

Records of waste water discharges, storage and disposal

Registration with Workmen's Compensation

Safety management systems. Data and audits

DAL R S Ll EXHLNY DN LER FNS EVR SRR NTT NS L] FRYENE IS INRI NS IN) P68 PR PR VY TN VS PSPy NN




! Waste water assessment an mopitoring

| Water Quality monitaring records and programme - - 2
180 Comptianca R e
IS0 Centification documentation 1
150 Certificate == s 1
150 Manual: - 1
150 Reports: 2
Information technology
Capacity and utilization of systems 2
Development plans 2
Disaster recovery 2
Hardware 2
Internal Systems support 2
IT Audits 2
LAN Installations 2
Operating Systems - 2
Programming/Development 2
Software packages 2
Telephone exchange equipment 1
Telephone lines teased fines and data lines 1
|egistation ’ o i
Adminisiration of estates Act'{Act 56 of 1995} 1 nfa
Agricultural produce Agents Act [Act 12 of 1592) nfa
Armaments Development and Production Act [Act 57 of 1968) n/a
Atmospheric Prevention of poliution Act {Act 45 of 1965) nfa
Banks Act {Act 94 of 1930} 1
Basic Conditions of Employment Act [Act 75 of 1997} 1
Close Corporations Act {Act 69 of 1984} nfa
Companies Act {Act 61 of 1973} 1
Compensation for Qeeupational Injuries and Diseases Act [Act 130 of 1993) i
Computerization Act {Act 83 of 1598) H
Constitution of the Republic of South Africa (Act 08 of 1996} 1
Co-operatives Act [Act 91 of 1981) n/z
Carrectional Services Act [Act 111 of 1998) n/a
Credit Agreements ol (Act 75 of n1880) nfa
~ody snd Administration of Securities Act [Act 85 of 1992} nfa
| omsand Excise Act {Act 91 of 1564} 2
Debt Collectors Act (Act 114 of 1998} 2
Defense Act (Act 44 of 1957) nfa
Designs Act {Act 195 of 1993} 2
Employment Equity Act {Act 55 of 1958) 1
Estate Agency Affairs Act (Act 112 of 1976) nfa
Explosives Act [Act 26 of 1956) nfa
Financial Intelligence Center Act {Act 38 of 2001) 1
Financial Markets Control Act {Act 55 of 1989] n/z
Health Professions Act (Act 56 of 1974) n/a
Housing Act {Act 107 of 1997) nfa
immigration Act {Act 13 of 2002) nfa
Income Tax Act {Act 58 of 1962) 1
Industey coliective sgreement and related agreements 1
Insider trading Act (Act 35 of 1998} nfa
Insolvency Act (Act 54 of 1936} 1
Labour Refations Act {Act 66 of 1995, with amendments) 3
Legal Deposit At (Act 54 of 1997} 1
Liquor Act {At 27 of 1989} n/a
Long Term Insurance Act [Act 52 of 1998) n/a
Machinery and Occupational Safety Act {Act 6 of 1983) 2
Mine Health and Safety Act (Act 29 of 1996) n/fa
Mineral and petroleum resources and development Act {Act 28 of 2002} nfa
Minarais Act (Act 50 of 1891} nfa
Mutual banks ¢t (Act 124 of 1993} nfa
National Banks Act (Act 124 of 1993) nfa
National Environmental Management Act [Act 107 of 1998) 1
National Key paints Act {Act 102 of 1980) nfa
wnal Nuclear Regulator Act [Act 47 of 1998} nfa
| inal Payment System Act (78 of 1998) nfa
National Road Traffic Act (Act 93 of 1996} VEl
National Water Act {Act 36 of 1958) nfa
Nuclear energy Act {Act 131 of 1983) nfa
Nuglear Energy Act (Act 46 of 1999) n/a
Nursing Act (Act 50 of 1978) nfa
Qccupational Health and Safety Act [Act 85 of 1553) 1
Prescription Act (Act 68 of 1969) nfa
Prevention of Organised Crime Act {Act 121 of 1998) nfa
Promotion of Access to Information Act [Act 2 of 2000) 1
Protected Disclosure Act {Act 26 of 2000) 1
Public Finance management Act [No 1 of 1995) nfz
Road Transportation Act [Act 74 of 1977} nfa
Sectional Titles Act (95 of 1586} n/a
Security Cfficers Act {Act 92 of 1997) nfa
Short term Insurance Act {Act 53 of 1398) nfa
Skills Development Act {Act 57 of 1998) 1
Skills Development Levies Act (Act § of 1939) 1
South African Medicines and Medical Devices Regulatory Authority Act (Act 132 of 1998) nfa
South African police Services Act [Act 68 of 1995) nia
Space Affairs Act (Act 84 of 1993) nfa
Stamp Duties Act (Act 77 of 1968) nfa
Stock Exchange Controls Act (Act 1 of 1985) nfa
Transfer Duties Act {Act 40 of 1549) 1
Transfer Duty Act (40 of 1949} 1
Unemployment Contributions Act {Act 4 of 2002} i
Unemployment Insurance Act {Act 30 of 19686) 1
Unit trusts Control Act {Act 54 of 1981) nfa
Value-Added Tax Act (Act 89 of 1991) 1
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{ Witness protection Act {Act 112 5f1958)

DEFINITIONS are as per the PMA and relevant Ieg.is{ati_

g ANNEXURE A: FEES !N RESPECT OF PRIVATE BODIES
1. The fee for a capy of the manual as contemplated in reguiauon 9(2)(c), is R 1,10 for every photocopy of an Ad-size paper or part thereof.

2. The fees for reproductmn referred to in regu lation 1N are as follows:
: (a) For every phatocopy of an'Ad-size psge or part thereof: R1.10 R 110
L {b) For every printed copy.of an Ad:size page of pan therecf, held on a computer or in electronic or machine-readable form R 075
{c} foracopyina comput -readable form on compact dise R70.00
[d) {i} Fora transcrlptlon of visual images, for an All»sue page or part thereof £ 40.00
{li} Fora copy of visual images R 60.00
{e} (i} Fora transcrlphun of an audio record, for an .qq -size page or part thereof R 20.00
. (it} For a copy-of an audic record R 30.00
3 i 'The request fes payable by a Requester, other than & personal Requester referred to in regulation 11{2) is R 200.00
4, The access_f_ggs ‘payable by a Requester referred toin regulation 113} are as folows:
1. (a} For every photocopy of an Ad-size page of part thereof R 1.10
)] For every printed copy of an Ad-size paga of part thereof, held on a computer or in electronic or machine-readable form R 0.75
{c) For a copy in a computer-readable forin:on Compact Disc- R70.00
{d} [i} Fora transcription of visual Imaggs, for an Ad-size page or part thereof R 40.00
{ii} Fora copy of visual images. R 60.00
{e). For 2 transcription of an audio Tecord, for an Ad-size page or part thereof R 20.00
{f} e search for, and pregare the record for disclosure, an hourly fee for each hour or part of an hour , reasonably required for such search & 30.00
and preparation '
2.For purposes of section 54{2) of the Act, the following applies :
{a} Six hours a5 the hours to be exceeded before a deposit is payable: and
(b) One-third of the access fee is payable as a deposit by the Requester.
3 The actual postage is peyable when a copy of 2 record must be posted to a Requester.
ANNEXURE B: FORM C: REQUEST FOR ACCESS TO RECORD OF PRIVATE BODY
Particulars of private body: Name: Head of organization:
Particuiars of parson requesting aceess to the record: Fuil names and surname: tdentity Number:
£-mail: Fax: Tel:
Capacity in which the request is made, when made on behalf of another person ;
Py Jars of person on whose behalf request is made Full ngmes and surname : identity number :
Particutars of record: Description of record/refevant part of record: Reference number, if applicable :
fees: Reason for exemption from payment of fees:
Form of access to record {if disability prevents you from reading, viewing, reading or listening to the record, state your disability and the form in which the records is required.
if the record is in written or printed form : Copy of record* ] Y | N E Inspection of record
If the record consists of visuat images: View images [ ¥ ] W Copyof images® | ¥ 1T N T Transcription of images
if the record consists of recorded words or information which can be reproduced . 5 Transcription of soundtrack*{written or printed
. Listen {Audlo cassette) ¥
in sound: document)

Copy in computer readable

if record is held on computer or in lectronic or Pri of information .
° puter arin an = ; Printed copy of record”® ¥ rinted copy of i tien detived from Y | N} form*® {compaet disc)

machine readable form: the record™

=

If you requested a copy or transcriplion of a record {abova), do you wish the copy or transcription to be posted to you? (Postage is payable.)

Particulars of rights to be exercised or protected: Indicata which right is to be exercised or protected :

Explzin why the record requested is required for the exercise or protection of the aforementioned right:

Notice of decision regarding request for access, other than in writing: How would you prefer to be informed of the decision regarding your request for access to the record?

Signed at this day of by {Signature of Requester)

ANNEXURE C: FORM D: NOTICE OF INTERNAL APPEAL

Particuiars of private body: The Information Officer:

Particulars of the Requester/third party who lodges the internal appeal

Fu nes and surname Identity Number:

Fax Numbser : Telephone Number: o e-mail address;

Capacity in which an internal appeal on behalf of another person is lodged

Particulars of person on whose behalf request is made: Full names and surname : Identity number :

The decisicn against which the internal appeal is lodged

Refusal of request for access.

Decision regarding the prescribed fees.

Decision regarding the extension of the period in which the request must be dealt with
Decision to refuse access in the form requested by the Requester.

Decision to grant request for access,

Grounds for appeal: State the grounds on which the internal appeal is based:

State any other information that may be relevant in considering the appoak

- Notice of decision of appeal: State the manner in which the outcome is disclosed:

igned at this day of by (Signature of Requester)




